
Page | 1 
 

 

 

SAINT JOSEPH  

 

 

 
LITURGICAL 

MINISTERS GUIDE  



Page | 2 
 

Volunteering, Scheduling & Signing-in: 
If you are not currently a liturgical minister at St. Joseph’s Parish and would like to learn more about how to become a 
liturgical minster please call the parish office at 636.227.5247.  You may also fill out the “Liturgical Ministers Registration 
Card” located in the back of this book and turn it into the office or drop into the offertory basket at Mass.  Finally, you 
may also go online to our website www.saintjoesmanchester.org and fill out the online form.  A member of the parish 
staff will contact you with all the important information regarding the particular ministry that you have requested to 
perform. 
 

Once you are a registered as a liturgical minister, our scheduling committee will place you on the ministers’ schedule. All 
liturgical ministers’ schedules can be picked up in the sacristy at least two weeks prior to the beginning of the schedule.  
If, after the schedule has been published, you discover that you cannot serve your scheduled time please find a 
substitute and notify the parish office of the change.   
 

When you are scheduled to be a liturgical minister at a particular liturgy we ask you to arrive ten minutes before the 
service.   
 

Appropriate Dress for Liturgical Ministers: 
Women 
• Professional/modest attire • Dress pants, no jeans or shorts • No halter or tube tops  
• No sleeveless, low-cut or spaghetti straps –it is suggested that a sweater or jacket is worn over sleeveless blouses 
while ministering the Eucharist 
 

Men 
• Collared shirt, jacket or sweater, tie is preferred • Dress pants, no jeans or shorts 
• Closed shoes and socks, no athletic shoes or sandals 
 

ALL 
• Please no athletic shoes, flip flops, etc. • No jeans, shorts or sweat pants 
• No sweatshirts, t-shirts or tank-tops 
 

Annual Evening of Appreciation and Training 
Starting in 2017, all Liturgical Ministers are invited and expected to attend an annual evening dedicated to helping 
everyone come to a deeper understanding and appreciation for the ability to serve at God’s table and to help us 
appreciate how our ministerial roles help transform the community into the Body of Christ on earth.  This annual day of 
training will take place on or near September 14th the Feast of the Triumph of the Cross.    
 
  

http://www.saintjoesmanchester.org/
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0 Pre-Mass 
0.1 All ministers try to arrive 15 minutes early and sign-in. 
0.2 Altar servers please vest in alb and cincture. 
0.3 Lectors please review Readings, Announcements, Petitions, etc. 
0.4 Extraordinary Ministers please sign in and take a cross (remember to return the cross at the end of Mass.) 
 
1. Opening Procession 
1.1 The order of procession at St. Joseph Church shall be  

 
1st  

 

Incense 
(Thurible) 

If incense is used at the Mass and in the entrance 
procession, the Thurifer leads the procession.  He or she 
walks in the center of the aisle. 

 

 

2nd  
 

Cross-Bearer 
(Crucifer) 

The Cross-Bearer should lead the procession if there is no 
Thurifer.  He or she walks in the center of the aisle.   

3rd 

 

Candle-
Bearers 

The Candle-Bearers follow one step behind the cross and 
one step to the right or to the left of the cross (forming a 
triangle).  Candle-Bearers should always operate in groups 
of two.  There should never be a standalone candle-
bearer.   

4th 

 

People 

If there are extra people, like school children, those about 
to receive a sacrament, or an ACTS team, they walk in 
behind the candle-bearers and before the Book of the 
Gospels. 

5th 
 

Book of the 
Gospels 

If there is a Deacon, he carries the Book of the Gospel.  If 
there is not a Deacon then the lector carries the book. 

6th 
 

Deacons 
If there are extra deacons, they follow the Deacon who is 
carrying the Book of the Gospel. 

7th 
 

Concelebrants 
If there are concelebrants, they follow the extra deacons 
and if there are no extra deacons, they should follow the 
Book of the Gospel. 

8th  

 

Celebrant The Celebrant is the last person in the procession. 

1.2 The procession begins with the first words of the Opening Song. 
1.3 When each person reaches the foot of the altar they bow to the altar.  If someone is holding something they 

simply do a head bow.   
1.4 The Thurifer, not waiting on anyone, should bow and go wait three steps behind the altar.   
1.5 The Cross-Bearer and Candle Bearers, should reach the foot of the altar together do a head bow and go place 

their Processional Cross and Processional Candles in their places and go to their seats.  They do not wait for 
anyone else.  

1.6 Any lay people in the procession should go directly into their pews. 
1.7 The lector or deacon with the Book of the Gospel pauses for a moment at the foot of the altar and then places 

the Book of the Gospel in the Stand on the Altar.  He or she then goes to his or her seat without bowing or 
waiting on anyone. 

1.8  The deacons who are not assisting at Mass should bow, go up and reverence the altar, and go to their seats. 
1.9 The concelebrants should bow two by two, go up and reverence the altar and then go to their seats. 
1.10 The celebrant goes forward to the foot of the altar, bows and then goes up to the altar to reverence it.  If the 

Deacon of the Gospel has not done so, he may also reverence the altar.  
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2.0 Introductory RITE 
2.1 Priest begins with the Sign of the Cross  
2.2 Penitential Rite or Sprinkling Rite follows 
2.2a Penitential Rite can take any one of the three forms as described in the Roman Missal. 
2.2b Sprinkling Rite starts with the blessing of water followed by the sprinkling of the people set to Music. Following 

the sprinkling of the people a short prayer is said and then the Gloria when permitted. 
2.3 Opening Prayer – Altar server brings the Roman Missal to the Celebrant when he says “Let us Pray.” 
 
3.0 Liturgy of the Word 
3.1 As the priest and congregation sits down the lector comes forward and proclaims the first reading.  As he or she 

comes forward he or she bows to the altar and then heads to the ambo. 
3.2 After the lector finishes the First Reading he or she goes to the bottom of the sanctuary near the piano and 

meets the cantor and they bow toward the altar together.  The lector returns to his or her seat and the cantor 
approaches the altar to sing the Responsorial Psalm.  If there is no cantor then the lector remains and the Psalm 
is recited. 

3.3 After the Responsorial Psalm the canto goes back to the bottom of the sanctuary and meets the lector.  They 
bow and the cantor returns to his or her seat and the lector goes to the ambo and proclaims the Second 
Reading. 

3.4 At the end of the Second Reading the cantor meets the lector at the bottom of the sanctuary and they bow.  He 
or she then goes to the cantor stand and leads the congregation in the Gospel Acclamation.   

3.5a The Deacon if there is one asks the celebrant for a blessing and then proceeds to the front of the altar where he 
picks up the Book of the Gospel.  He turns around and lifts the Book of the Gospel up high for a moment and 
then processes over to the Ambo where he proclaims the Gospel. 

3.5b. If there is no deacon the priest proceeds to the front of the altar where he picks up the Book of the Gospel.  He 
turns around and lifts the Book of the Gospel up high for a moment and then processes over to the Ambo where 
he proclaims the Gospel. 

3.6 After the proclamation of the Gospel the deacon remains and preaches if it is his turn to preach otherwise he 
meets the celebrant behind the altar and they bow toward the altar together. 

3.7 The homily is given and the homilist returns to his seat. 
3.8 Everyone stands and the Creed is recited. 
3.9 After the Creed is over with the celebrant introduces the Prayers of the Faithful. 
3.10 Prayers of the Faithful are read by a lector or a deacon. 
 
4.0 Liturgy of the Eucharist 
4.1 After the Prayers of the Faithful the Cross-

Bearer takes the cross to the back of the 
Church and stands next to the gift table.   

4.2 The-Gift Bearers go and stand next to the 
Cross-Bearer and pick up the gifts 

4.3 The ushers take up the collection and give the 
basket to the Gift-Bearers  

4.4 The deacon (if there is one) and the remaining 
altar servers prepare the altar by placing one 
corporal in the center of the back side of the 
altar.  On this corporal should be the paten 
with the large priest host the celebrant’s 
chalice and a purificator. 

4.5 The Roman Missal should be placed to the left 
of the corporal.   

4.6 On the super large corporal the extra 
Communion Cups and purificators are placed. 
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4.7 Do not place the extra ciborium or patens on the altar at this time. 
4.8 The celebrant, altar servers and deacon go to the bottom of the sanctuary and receive the gifts.  They are then 

brought forward and placed on the altar. 
4.9 The priest and deacons prepare the gifts and say their prayers.  The altar serves bring the water cruet over and 

then the handwashing bowl. 
4.10 If incense is to be used.  It is used now before the handwashing. 
4.11 The altar server goes to their spot during the Eucharistic Prayer.  They are to kneel when the congregation sits or 

kneels and to stand when the congregation stands.   
4.12       One server must ring the bell when the priest places his hands over the gifts and when he elevates the paten 

with hosts and the chalice.   
4.13 At the sign of peace the altar servers come forward and offer the sign of peace to the priest or deacon and at 

this time they are to bring over the extra ciborium. 
4.14 Deacon or priest goes to the Tabernacle and gets the extra Jesus. 
4.15 At the Lamb of God the Extraordinary Ministers come to the bottom of the sanctuary and line up. 
4.16 The Celebrant and deacon will then give Communion to all the Extraordinary Ministers.   
4.17 The Extraordinary ministers will go to their stations once the celebrant has given everyone their sacred vessel. 

 
 Start with the low number positions and omit the higher numbers and letters at smaller Masses.   
4.18 One Extraordinary minister of the Body will make sure that Communion is given to those who cannot come 

forward and are sitting in the back.  The ushers will assist in identifying these people. 
4.19 Extraordinary ministers of the Cup will take their chalices over to the credence table where the deacon or priest 

will purify them.  Please do not leave the Precious Blood alone.  
4.20 Extraordinary ministers of the Body will take their ciboriums to the altar where the priest will combine them and 

then place them in the Tabernacle.  He will then go and purify the items.  
4.21  After receiving Communion the altar servers leave any sacred vessels on the altar until told to remove them by 

the priest or deacon.  
 
5.0 Closing Rite 
5.1 The altar server brings the book to the priest when he says “Let us pray.” 
 
6.0 Closing Procession 
6.1 Priest and deacon kiss the altar and everyone lines up at the bottom of the sanctuary and bow towards the altar.  
6.2 Everyone then leaves in the reverse order as they came in. 
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Mass Identification 
Vestments & Vessels 

 
Alb 

An alb is the white 
vestment worn by priests, 
deacons, and servers. It is 
simply a large baptismal 

gown worn by these 
ministers to remind them 

of their baptism. 

 
Altar 

 
The altar is the place where the bread and 
wine become the Body and Blood of Christ. 

 

 
Ambo or Lectern or 

Pulpit 

This is the place where 
the word of God is read 

from during Mass.  
Aspergillum 

The aspergillum is the item that priest uses 
to sprinkle people with holy water. 

 
Book of the Gospel 

This book contains all the 
Gospels read at Mass and 
can be used to help note 

the special veneration 
that the Gospel should 

receive. 
 

Chasuble 

The chasuble is the large outer garment 
worn by a priest. It symbolizes love and thus, 

for the most part is worn, over the stole 
because a priest should only exercise his 

power through love like Jesus did. 

 
Cincture 

A cincture is a long cord 
used as a liturgical belt. It 
is a reminder of our call to 

live chase lives. Priests, 
deacons, and servers are 
normally seen wearing 

them. 

 
Chalice 

A chalice is a special cup used at Mass. It is 
normally made out of precious metal in 

order to help us realize how precious Jesus is 
to us. 

 
Cope 

A cope is a cape-like 
vestment worn by priests 
at liturgical celebrations 

that do not involve a 
Mass. 

 
Corporal 

The corporal is a linen that is used as a 
placemat during Mass 

 
Cruet or Flagon 

Cruets are the containers 
used to hold the water 

and wine for Mass. A large 
cruet is a flagon.  

Dalmatic: 

The dalmatic is a large outer garment worn 
by a deacon. It looks like a chasuble but it 

has sleeves. It symbolizes service. 

 
Humeral Veil 

A humeral veil is worn by 
the priest when carrying 
the Blessed Sacrament 
either in procession or 

when using a 
Monstrance to give a 
blessing (Benediction) 

 
Lectionary: 

The Lectionary is the book that contains all 
the readings read at Mass. 
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Missal/Missalette 

A Missal is a book that 
contains all the prayers 

and readings for the 
Mass. A Missalette is a 
smaller version which 
normally has all the 

information for a 
particular liturgical 

season. 

 
Monstrance 

Monstrance comes from a Latin word which 
means “showy”. The monstrance is used for 

showing the Blessed 
Sacrament. 

 
Paten or Ciborium 

A paten is a plate or bowl-
like container used to 

hold the hosts. A ciborium 
is a paten with a lid.  

Presider’s chair 

This is the place where the priest sits during 
Mass. He normally says the opening and 

closing prayers from this place. 
 

 
Purificator 

The purificator is a small 
linen that is used as a 
napkin during Mass.  

Pyx 

A small container for taking the Blessed 
Sacrament to the sick. 

 
Or 

 
Sacramentary 

Or  
Roman Missal  

The Sacramentary or 
Roman Missal is the book 

that contains all the 
prayers that the priest 

says at Mass. 

 
Stole: 

A stole is a long piece of cloth that is worn 
by a priest or a deacon. A priest wears it 

over his neck with both ends hanging down 
in front. A deacon wears his in a diagonal 

across his chest. The stole is a sign of office 
and the power that comes from that office. 

In ancient Roman and medieval times, 
government officials wore chains around 
their neck with medallions hanging from 

them to symbolize their office. For example, 
a priest stole symbolizes the power given to 
him by Christ to forgive sins and consecrate 

the Eucharist. 

 
Tabernacle 

The word “tabernacle” 
means tent. It is where 

the Blessed Sacrament is 
kept so that Jesus’ abiding 

presence may remain 
with us between Masses. 

 

 
Thurible/Censer 

& Boat 

The thurible also known as a censer is used 
to burn incense in. The boat is the container 

for the incense 
 

Ministers 

 
Lector 

The lector proclaims the 
First Reading and Second 
Reading at Mass.  He or 
she May proclaim the 
Prayers of the Faithful 

also 

 
Celebrant 

The Celebrant is the priest who presides at 
the Mass 
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Altar Servers 

Altar Servers assist the 
priest at Mass.  The 

Cross-bearer carries the 
cross and candle- 
bearers carry the 

candles. 

 
Cantor 

The Cantor leads the people in singing. 

 
Choir 

The Choir helps the 
congregation sing. 

 
Usher/Greeter 

The Usher or Greeter makes everyone feel 
welcome by practicing the virtue of humility. 

 
Extraordinary 

Minister 

The Extraordinary 
Minister helps the 

priests and deacons 
distribute Holy 
Communion. 

 

The Deacon is an ordained minister who 
helps at Mass by proclaiming the Gospel and 

other parts. 

 
Notes: 

 
 


